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DR. EARL E. EDGAR
VICE PRESIDENT

FOR ACADEMIC AFFAIRS

TO Full-Service Faculty, Administrators, and Student Government

FROM: Virginia Phillips, Secretary of the Senate

RE SENATE MEETING
March 4, 1977, Schwebel Auditorium
4:00 p.m.

February 22, 1977

AGENDA

1. Call to Order
January 7, 1977

2. Approval of Minutes of previous meetings, January 21, 1977
February 4, 1977

3. Report of the Charter and Bylaws Committee

4. Report of the Executive Committee

5. Report of the Elections and Balloting Committee

6. Reports of other Senate Committees

Academic Affairs Committee
A.A.B. Degree in Court/Conference Reporting (Attached)

7. Unfinished Business

8. New Business

9. Adj ournment



COVER SHEET TO BE ATTACHED TO ALL REPORTS SUBMITTED TO THE ACADEMIC SENATE

Date
I ---'---:'--'-;-''------ Report Number (For Sen a te Use Only)

Nam~ 10 Co:.nmi ttee Submi tt i ng Report~..,j7'-,iiiiio-~ -IJ-,Eo ftj~
Committee Status: (elected chartered, appointed chartered, ad hoc, etc.)------

Names of Committee members:_£..l~£. £.G::41c:r' H.C"" Pf&<...'£c 1BrlirtbI i Ofs r-.1d.-or<.r ! =~J---'~=-Y-J--'--L..:...<-=IIO'-::'--r-----

Please write a brief sUimnary of the report which the Committee is submitting to

the Senate: (attach complete report)

~j.
)

If so, state the motion:------------------------------

Do you anticipate making a formal motion relative to the report?
----,f--="------

If there are substantive changes made from the floor in your committee recommendation,

that the matter be sent back to committee for furtherwould the committee prefer

cOMi~~tionl ~_,~,~~~~-~~~~-~--~-.-~-----------------

Other relevant data:-----------------------------

__-7ttI=~r---
Chairman (please initial)



COVER SHEET TO BE ATTACHED TO ALL REPORTS SUBMITTED TO THE ACADEMI C SENATE

February 22,Date
Report Number (For Senate Use Only)

Name of Committee Submitting Report Academic Affairs C-ommittee--------------
Committee Status: (elel:Lcd chartered, appointed chartered, ad hoc, etc.)------

appointed-chartered

------_..-------_._---_._-_..-

Names of Committee members:.p"r. Baldino~r. Edgar, Dr. Hakojarvi, Dr. Khawaja,
_--::-P..;..r..;;o;;...f,,-:,:-'--:Q,",u~~i ..:.;n..;;b;;...Y~,_ 0r_.__~0 t.1..~. 5 c r i V e.!l....L 0 r. Shu s t e r! Pro f. Sk a rot e ,
__0[._._Vogel

------_._._--_..__..

Please wl-ite a brief summary of the report which the Committ:ee is submitting to

the Senat.e: (attach complete report) New two-year degree proposal for

the department of BE & T in Court/Conference Reporting

Do you anticipate making a formal motion relative to the report? recommend that a
motion be made

If so, state the motion:

to approve the A.A.B. Degree in Court/Conference Reporting

If there are substantive changes made from the floor in your committee recommendation,

woul d the commi ttee prefer that the matter be sent back to commi ttee for further

consideration? yes
-_-.!-~----------------------------

Other relevant data:------------------------

Chairman (please initial)



REPORT OF THE CONSTITUTION AND BY LAWS COMMITTEE

Addition to Article VI Sec. I (b)
The last sentence now reads:

"In order to be tallied, the ballot shall be returned to the
Secretary within ten days after it is mailed by the Secretary."

The proposed addition is as follows:
"The Secretary shall be assisted by two tellers who are members of

the Academic Senate, and the results shall be announced at the next
Senate meeting."

Addition to Bylaw 5 Section 1. which describes the duties of the Chairman.

"The Chairman shall maintain a current copy of the Charter and BylawS of
the Academic Senate."

F. Blue, History
E. Cobett, Secondary Ed.
H. Cox, Marketing
P. Dalbec, Physics
P. Hahn, Econ., Chairman
R. Jones, Chem. Engineering



INTER-OFFICE CORRESPONDENCE

TO Virginia Phill ips. Secretary of the Senate DATE E e b r II a r y J 4. ) 977

FROM Ikram Khawaja, Ch~lrman. AcademiS-ALLLlrs Committee /

SUBJECT A.A.B.Dcgree in Court/Conference Reporting Program

The Academic Affairs Committee recommends Senate

approval of the proposed A.A.B. Degree in Court Conference

Report i ng.



COURT/CONFERENCE REPORTING PROGRAM

'I. DESIGNATION OF DEGREE AND PURPOSE

The Business Education and Technology Department of Youngstown

State University proposes to offer a two-year program of Court/Con-

ference Reporting leading to an Associate in Appl ied Business degree

to go into effect the fall quarter of the 1977-1978 academic year.

The purposes of this new degree program are:

I. To prepare individuals to obtain jobs as court,

conference, real estate, and insurance reporters.

2. To provide a formal education program to meet

the demand of interested people for a court

(
3.

reporting program.

To provide a formal two-year degree program for

those currently employed as court reporters who

wish to upgrade their professional qualifications.

I I. DESCRIPTION OF PROPOSED CURRICULUM

Admission Requirements

Applicants for admission to the two-year program of Court/Conference

Reporting must have graduated from high school .. Those applicants who

have not graduated from high school wi II be considered for admission if

they have passed the General Education Development test at the high

school level. Out-oF-state applicants will be considered for acceptance

if they rank in the upper two-thirds of their high school class. The

recommended minimum of secondary school units for admission to this

; I
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program is Engl ish--3 units; History, Civics/of P.O.D.--I uni t;

Mathematics--2 units; Science--I unit (Biology or Chemistry);

others--IO units.

Academic Standards

Students wi II be required to exceed the University Academic

Standards. A cumulative overall point average of 2.50 and a

cumulative point average of 3.00 in major on a 4.00 system will be

requi red for satisfaciory completion of this program and the award

of the Associate in Appl ied Business degree. Students must also

be able to transcribe with 97 percent accuracy a five-minute test

dictated at 225 w.p.m. and complete three ten-minute timed writings

with three errors or less at a minimum speed of 60 w.p.m. The

curriculum proposed wi 11 meet NCRA accrediting standards. Youngstown

State University is fully accredited by the North Central Association

of Col leges and Schools.

Program of Study

The curriculum of this program which follows consists of a

sequence of courses totaling 102 quarter hours including health

education, divided so that approximately fifty (50) percent of the

work is in the area of special ization, twenty-five (25) percent in

basic supportive subjects, and twenty-five (25) percent in general

education course work (see page 3). Existing courses have been

util ized when possible for the preparation of this new degree pro-

gram offering. Only one new course, Court Reporting Practicum

(.see ApflCndi)t A, P'~e-+&t wi II be added to the curren t course

offering of the department.

2
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" BUSINESS EDUCATION AND TECHNOLOGY

COURT/CONFERC:~:CE REPORT ING

A.A.B. DEGREE

MAJOR REQUIREMENTS:Cor~MUNICATIONS

550 Basic Composition I
551 Basic Composition II

POLITICAL SCIENCE
601 American National

Government

FINANCE
600 Personal Finance

HEALTH AND PHYSICAL EDUCATION
590 Health Education

SOCIAL STUDIES
*Electives

4
4

4

3

3

6

BE &T 510
BE & T 521
BE &T 522
BE &T 532
BE &T 570
BE &T 620
BE & T . 621
BE &T 622
BE &T 632
BE &T 633
BE & T 704

**BE &T 706
BE B, T 732
BE & T 733
BE &T 734

Office Procedures 4
Typewriting II 2
Typewriting III 2
r·laciline Shorthand 4
Legal Terminology 3
Typewriting IV 2
Typewriting V 2
Typewriting VI 2
Machine Shorthand II 4
Machine Shorthand III 4
l3usiness Communications 4
Business Law 4
Machine Shorthand IV 4
Machine Shorthand V 4
Machine Shorthand VI 4
Court Reporting Practicull1 6

( SC I ENCE/MATH

CRIMINAL JUSTICE
602 American Criminal Courts
605 Criminal Justice
619 Criminal Law
(OR)
630 Criminology.

4
4

4

MEDICAL ASSISTING
501 Medical Terminology

ELECTIVE
Real Estate (OR)
Insurance

Tota 1:. 19 Hours

4

3

. TOTAL HOURS FOR DEGREE: 103

ENTRANCE-RIQuCR-EMENTS: Trans fer students - pOl nt avera-ge mus t be atl-e-ast2. 50.
_. . Ne\'1 freshmen - English ACT score ~~lust be at__.l~asJ:.J9_.__._. _

GRADUATION REQUIRH1ENTS: Student must have a 3.00 in major and 2.50 ove",a1l point llverage
to meet graduation requirements.
Student must be able to complete three ten-minute typing exams
with three errors or less (minimum speed 60).
Student must transcribe a five-minute dictation at 225 \'.'pm vii th

_--:-~--.-__:-;-_--:---::---=:97% a_c cur~ .
11 Jested electives in Social Studics:--:S:::-o-c-.--;:-Sc-ci:-.-503; pollTScT~-6()Q;POll--r:-Sci. 640;
f' Psych 501; or Sociology 500.

**Management 715 Business Law I and Management 716 Business Law II InJy be substituted.

3
,'.



SUMMARY AND CLASSIFICATION OF COURSES f f~

COURT/COtJFERUIC E REPORT fllG

Clock Hours Credit Hours
FIRST QUARTER Class Lab Basic flon-Tech Tech

BE & T 532 Machine Shorthand 4 4 4
CRIMJ 605 Crim ina I Justice 4 0 4
ENGL 550 Basic Composition I II 0 4
MA SOl Medical Terminology 4 0 4

16 4 4 S 4
SECOND QUARTER

BE & T 510 Office Procedures 4 0 4
BE & T 521 Typewriting II 2 2 2
BE & T 570 Legal Terminology 3 0 3
BE & T 632 Machine Shorthand II 4 4 4
ENGL 551 Basic Composition II 4 0 II

17 6 4 3 10
THIRD QUARTER

BE & T 522 Typewriting III 2 2 2
BE & T 633 tlcJchine Shorthand III 4 4 4
BE & T 704 8usiness Communications 4 0 4
CRIMJ 630 Crim ino logy (cross 1 i st Sociology 630)

(or)
CRIMJ 619 Criminal Law 4 0 4

Real Estate Elective

( (or) Insurance Elective 3 0 3
17 6 0 7 10

FOURTH QUARTER

BE & T 620 Typewr it ing IV 2 2 2
BE & T 732 Machine Shorthand IV 4 4· 4
FINANCE 600 Personal Finance 3 0 3

. H & PE 590 Hea I th Educa t ion 3 0 3
POLITSCI 601 Amer ican tJa tiona I Government 4 0 4
SOC ST EIec t ive 3 0 3

19 6 10 3 6
F' FTH QUARTER

BE &.T 621 Type\'/r it ing V 2 0 2
BE & T 706 Business La\'1 4 0 4
BE & T 733 Machine Shorthand V 4 4 .4
CRIMJ 602 American Criminal Court 4 0 4
SOC ST Elective 3 0 3

17· 4 J 4 10
SIXTH QUARTER

BE & T 622 Typewr it in9 VI 2 0 2
BE & T 734 Machine Shorthand VI 4 4 4

Court Reporting Practicum 6 15 6
Science/Math 5 0 5

17 19 5 0 12
t-.

103 45 26 25 52GRArW TOTAL

'I



I I I. ADMINISTRATION

This two-year degree program of Court/Conference Reporting for

which authorization is being requested wi 11 be administered by the

BE & T Department of the College of Appl ied Science and Technology.

In its preparation, consultations were held with the Ad Hoc Committee

for Court/Conference Reporting whose members represent professional

groups interested in Court/Conference Reporting. ""'ll"of ~+1+'s

GO"lW i .t.Ii~.\.art"e;:;::.t~e=a.~:.lt~u~I'·.

IV~ NEED FOR'THE PROGRAM

(~

Youngstown State University is located in the heavi 1y indus­

trial ized Youngstown-Warren Metropo1 itan area with a population in

excess of 500,000. This area has one Federal Court, five County

Courts, three Municipal Courts and over 500 practicing attorneys.

The current emphasis on rendering prompt transcripts and verbatim

depositions has created a demand for persons with court reporting

sk ill s. Individuals so trained are also in demand for conference

reporting and to take verbatim testimony in insurance and real

estate transactions. The need for court reporting services can be

expected to increase and will create additional jobs.

On February 20, 1975, an appointed Ad Hoc Committee met to

discuss Court/Conference Reporting in the Youngstown area. 1Ii

~ra=meet,;j,,I;l9......~~~,.~·~G;-p~'~. The

need for court reporters was the primary topic. As the notes indicate,

it was stated that there is a current demand for new people in the

court reporting profession in the Youngstown are~.

The Business Education and Technology Department also cunducted

a survey of local attorneys (.5(~~-c;.f,.j.f>·a9£~;\f14t~. This survey

has indicated a demand for court reporters. Even if these figures

5
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are optimistic, there is a shortage of people with this specialty;

and a program to train court reporters is considered to be an important

addition to Youngstown State's educational effort.

V. PROSPECTIVE ENROLLMENT

The Business Education and Technology Department survey of guid­

ance counselors in local schools (~~"e!J1I!~) indicates an

interest on the part of students in the programs of coult and con­

ference reporting. The high schools responding stated that one to

six students from each graduating class express an interest in

enrolling in a program of this type. Those students who are making

the longer-range projection may have a change of plans. However, the

number of high school students expressing an interest in this program

for the Fall of 1977 should be a reI iable estimate of student demand

and they show substantial interest in this program. In addition to

the interest indicated by the high school students, there is considerable

interest from people already trained for other positions and ~st high

school graduates who wish to achieve skill qualifications for a postion

in the Court/Conference Reporters profession. The BE & T Department has

kept an informal record of cal Is. During the 75-76 year, total cal Is

recorded were 47. The Machine Shorthand I class enrollment for Fall 76

totaled 43. These students are interested in developing Court Reporting

skil Is. Based on this data, projected annual enrollment is 30-50 students.

Total head count enrollment for Fall, 76 for the BE & T Department

is 1,276 and for Youngstown State University, 15,898. BE & T Fal I, 76

FTE enrollment is 894 and YSU Fall, 76 FTE is 12,000.

Other Associate Degree Programs offered by the BE & T Department

are: Accounting Technology, Advertising Technology, Business Management

6



Technology, Gener~l Administration Technology, Graphics Technology,

Marketing Technology, Public Administration Technology, Real Estate

Technology, Secretarial Studies, and Transport~tion Management Tech­

nology. Additional Associate Degree Programs offered in the College

of Applied Science and Technology include: Police Science, Civil'

Engineering Technology, Computer Technology, Drafting and Design

Technology, Electrical Engineering Technology, Mechanical Engineering

Technology, Chi ld Care Technology, Dietary Technology and Nursing.

Prel iminary approval has been granted to develop Medical Laboratory

Technology, Respiratory Therapy Technology, X-Ray Technology, and

Labor Studies.

VI. FACULTY, FACILITIES, AND STUDENT SERVICES

The full-service faculty of the university and limited-service

court reporters will teach the courses in this program. Court

Reporters will ing and capable to teach have been identified. Faculty

members meet standards for two-year degree programs. The currently

requested Associate Degree Program utilizes courses already offered

as part of other existing degree programs and wi I I build enrollment

for existing course offerings. The existing facilities and equipment

including 41 stenoprint machines and 80 electric typewriters are

adequate to initiate this program.

Courses and labs are available to improve.the student's reading

speed and comprehension and writ~ng abi lity. The BE &.T Department

offers a course for transcription skills development. Tuioring and

other services are avai lable through the student development office.

The counseling center offers career guidance and aptitude te~ting

services. The Career Planning and Placement Office is effective in

placing present graduates in all fields. Financial aid from a

7
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variety of sources is al located by the Financial Aids Department.

Total financial aid for the 76-77 academic year wi 1I exceed three

mill ion dol lars. Additional aid is offered through the student

work program that permits a full-time student to work up to 20

hours per week at the minimum wage.

VI I. NEEDS FOR ADDITIONAL FACILITIES AND STAFF

The College of Appl ied Science and Technology bui Iding when

fully occupied wi I I further improve the physical plant used .for this

program by providing additional classrooms and laboratory space. The

new university I ibrary recently opened wil I enable the university to

enlarge its total holdings in al I areas. Requests for additional

required and supplemental readfng material have been processed for

acquisition. Qual ified court reporters working in the Youngstown

area wi 11 be util ized on a I imited-service basis to teach the advanced

machine shorthand courses presently in existence and the practicum

course to be added.

VI I I. PROJECTED FINANCIAL NEEDS

During the first years of operation, this degree program wi 11 be

absorbed in the budget of the Business Education and Technology Depart­

ment. Course offerings needed in this program wi 11 cohtinue to be taught

by both full-service and 1imited-service faculty as is presently done.

The student tuition, combined with State subsidy at the technical level,

will assure adequate funding to operate the program.

IX. USE OF CONSULTANTS AND ADVISORY COMMITTEES

Formal consulting services were not uti 1ized in the development

of the program. Initial discussions concerning the needs of this

program were held in the Court/Conference Reporting committee that

8



studied the general needs for Court/Conference Reporters in the

ment of Business Education and Technology developed a tentative

The chairman of the Depart-

(

curriculum for thfs program and then discussed it with the Advisory'

Committee. The Advisory Committee reviewed the proposed curriculum,

and made several suggested changes which are incorporated in the

curriculum being submitted. They bel ieve it is a sound program of

instruction for training Court/Conference Reporters and recommends its

.1i........=ro~.r.» ••'W~;2.
~;,~-~~_ ..
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~
Date of Senate Action March 4, 1977

Voted on suggested revisions

767-1

SENATE USE ONLY
I

be attached to Report --------
Action taken by the Senate---------'=------------------

Passed

Other formal motions: (indicate pass or fail)------------------

(
Amendments: (indicate pass or fail)----------------------

Other action:-------------------------------
)

-~.

Senate SecretaryMatter sent.on to--------_.........'---------------------
requesting the following action: To mail ballot to faculty regarding

charter revision

(signed)



+Date of Senate Action March 4, 1977767-2

FOR SENATE USE ONLY
1

To be attached to Report
-...;...;;..;.....-;;;----

Action taken by the Senate A~p~p~r~o~v~e~'d=-~p~r~o~g~r~a~m=- __

Other formal motions: (indicate pass or fail)-----------------

( . Amendments: (indicate pass or fail)----------------------

Other action:------------------------------

......

Hatter sent ,on to------------------------------

(signed)

requesting the following action:-----------------------

(



COVER SHEET TO BE ATTACHED TO ALL REPORTS SUBMITTED TO THE ACADEMIC SENATE

71, 7- L-February 22, 1977Date Report Number (For Sena te Use Only)

Name of Committee Submitting Report Academic Affairs C·ommittee

/
~

Committee Status: (eler.ted chartered, appointed chartered, ad hoc, etc.)-----
appointed-chartered

Names of Committee members: Dr. Baldino, Dr. Edgar, Dr. Hakojarvi, Or. Khawaja,
Prof. Quinby. Dr. Scott. Dr. 3crive_n. Dr. Shuster, Prof. Skarote,
Dr. Vogel

Please write a brief summary of the report which the Comminee is submitting to

the Senate: (attach complete report) New two-year degree proposal for

the department of BE & T in Court/Conference Reporting

Do you anticipate making a formal motion relative to the report? recommend that a
motion be made

If so, state the motion:-------------------------------
to approve the A.A.B. Degree in Court/Conference Reporting

If there are substantive chang~s made from the fioo, in your committee recommendation,

would the committee prefer that the matter be sent back to committee for further

cons-idcrat ion? yes
-_-.:~-_._---------------------------

Other relevant data:--------------------------

-01---
Chairman (please initial)



,.".,)..--;1Date-_.....:._-----
COVER SHEET TO BE ATTACHED TO ALL REPORTS SUBMITTED TO THE ACADEMIC SENATE.

Report Number (For Senate Use Only)

Name of Committee Submitting Report cqIJfniiiio~ JnEo .. Pf~

Committee Status: (elected chartered, appointed chartered, ad hoc, etc.)------

Names of Comm i ttee membe rs :-U.w~£=--...,-=£.,-,-.-=G:4!c.-:.=rC'-'--r---,-H;....;.,-=(:=.o«=,.__e....;......z;~~=Il,""l:'c__'f"J _

RtMtN i Ofte ,--1d.-oYJ:cI,C"a-....:...'----'---,---------

Please write a brief summary of the report which the Committee is submitting to

the Senate: (attach complete report)

~j.
)

Do you anticipate making a formal motion relative to the report?---f-=-----
If so, state the motion:-----------------------------

£f+r=<

that the matter be sent back to committee for further

If there are substantive changes made from the floor in your committee recommendation,

would the committee prefer

cons~e~tionl ~_'~,~~~~-~~~~-~--~-.-~.~----------------

Other relevant data:----------------------------

(

__-Pd=...L-r---
Chairman (please initial)
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REPORT OF THE CONSTITUTION AND BY LAWS COMMITTEE

Addition to Article VI Sec. 1 (b)
The last sentence now reads:

"In order to be tallied, the ballot shall be returned to the
Secretary within ten days after it is mailed by the Secretary."

The proposed addition is as follows:
"The Secretary shall be assisted by two tellers who are members of

the Academic Senate, and the results shall be announced at the next
Senate meeting."

Addition to Bylaw 5 Section 1. which describes the duties of the Chairman.

"The Chairman shall maintain a current copy of the Charter and Bylaws of
the Academic Senate."

F. Blue, History
E. Cobett, Secondary Ed.
H. Cox, Marketing
P. Dalbec, Physics
P. Hahn, Econ., Chairman
R. Jones, Chem. Engineering

- _.- --------- - - ~--

...
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