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Watermark

• Modular system which enables faculty to:
• Document accomplishments/ACTIVITIES through data entry or CV 

IMPORTS
• Indicate intent to apply for Research Professorship, Sabbatical / Faculty 

Improvement Leave 
• Respond to nominations for Distinguished Professorship
• Produce customizable CV REPORTS from data entered in Faculty 

Success ACTIVITIES
• Process WORKFLOWS for various academic processes.



ACTIVITIES
• General Information, 

Teaching, 
Scholarship/Research, 
Service



CV IMPORTS
• Unformatted CV works best

• Complete steps to the final 
Confirm and Import Step



Faculty Success - CV Import Tool

CV Import Tool Instructions

Click the square to view a video. 
Link to step-by-step guide.

https://www.digitalmeasures.com/activity-insight/docs/guide.html#importCV
http://drive.google.com/file/d/1LU52K1OOuaA3rDl7jIF2_HL8ZB33vuVj/view


REPORTS
• Generates CVs based on 

Activity entries
• Customizable CVs by date, 

activity type



Workflow

 Streamlines delivery of your portfolio of 
accomplishments

 Produces a formatted CV and cover page 
for applicants
 Allows for multiple documents to be 

uploaded
 Displays status and location of 

submissions

 Facilitates communication 
between reviewers in each academic 
process.



Academic Processes in Workflow*
● Scheduled

○ Chairperson Evaluation of Faculty Performance

● Eligibility based on Rank
○ Faculty Application for Promotion to Sr. Lecturer
○ Faculty Application for Pre-Tenure Review
○ Faculty Application for Promotion to Associate Professor or Professor
○ Faculty Application for Tenure Review
○ Faculty Application for Tenure with Promotion Review

● Eligibility & Intent to Apply
○ Application for Research Professorship
○ Application for Sabbatical / Faculty Improvement Leave

● Future Developments
○ Distinguished Professorship 

*Please consult your Department Governance and College Tenure and Promotion 
Guidelines



Promotion or Tenure with Promotion



Email Notification



  
1. Read the instructions 

carefully.
2. Refresh the cover sheet 

and curriculum vitae 
using the blue refresh 
button.

3. Upload supporting 
material by dropping 
files into the box or 
click upload to go to 
your files.

4. Click the ACTIONS 
button to move the 
Workflow task to 
Academic Affairs/ HR.
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Department Review Committee, Member

1. Review submitted 
material and personnel 
file.

2. To indicate you have 
completed the review 
by typing your initials in 
the field.

3. Click the ACTIONS 
button to move your or 
our Workflow task by 
selecting “Publish My 
Response to Chair”.

Publish My Response to Committee Chair



Department Review Committee, Chairperson
Committee chair is also 
a committee member, 
respond as member 
and chair.
1. After review is 

complete, type 
initials into the box.

2. List names of the 
committee and 
indicate who was 
chair.

3. List the DRC 
meeting dates.

4. Click the ACTIONS 
button to move the 
Workflow task by 
clicking Submit to 
Department 
Chairperson.

Submit to College Review Committee



Promotion or Tenure with Promotion



Application for Pre-Tenure Review



Chair Evaluation





Application for Sabbatical / Faculty Improvement Leave



Meshel Hall, Room 401

IT Knowledge Base | Bookmark our Calendar
Rosalyn Donaldson | Sean Melnik | LaTieya Richard

Schedule a consultation to discuss your classroom technology, 
Teams and/or OneDrive for improved collaboration and efficiency, 

or other YSU supported technology resources.

https://urldefense.com/v3/__https:/t.e2ma.net/click/nu3w4e/7t0der/v8nskp__;!!GCVVS_VUUfljVg!PtV4SLxanpCavkMM5HVBUQNyhxOykp-hPQpV5mNDLbUkoluCpIu50_n65xxu604Td7Bz2-VMMmToAkn8BI0$
https://urldefense.com/v3/__https:/t.e2ma.net/click/nu3w4e/7t0der/b1oskp__;!!GCVVS_VUUfljVg!PtV4SLxanpCavkMM5HVBUQNyhxOykp-hPQpV5mNDLbUkoluCpIu50_n65xxu604Td7Bz2-VMMmTodO-FkuA$
mailto:rsdonaldson@ysu.edu?subject=Contacting%20RE%3A
mailto:sjmelnik@ysu.edu
mailto:lgrichard@ysu.edu
https://urldefense.com/v3/__https:/t.e2ma.net/click/nu3w4e/7t0der/rtpskp__;!!GCVVS_VUUfljVg!PtV4SLxanpCavkMM5HVBUQNyhxOykp-hPQpV5mNDLbUkoluCpIu50_n65xxu604Td7Bz2-VMMmToe6HWCpE$


Resources
CV Importer Video & Step Guide

Reports
Workshop Recording and Slides

Watermark Knowledge Base Articles



Directory Photo

• See guidelines

• Submit a request for professional photography.

https://ysu.edu/office-marketing-and-communications/marketing/web-team/faculty-success-photo-guidelines
https://ysu.edu/marketing-and-communications/photo-request-form


Updates to Your YSU Directory Page
To remove old information, 

please complete the Web Help document found at 
https://ysu.edu/web-help



How to Update Personal / Contact Information

Jennifer Lewis-Aey, (jjlewis02@ysu.edu) in HR for Name/Title, etc.



Reports: Creating a CV

Reporting Basics and CV Customization Guide

Click the square to view a video. 
Link is step-by-step guide.

https://www.digitalmeasures.com/activity-insight/docs/reporting.html
http://drive.google.com/file/d/1-0uzk8jFjh7rk0coHv_pjqa0bkkJbyCC/view


Faculty Success Articles

• Watermark Knowledge Base
• Watermark Help Center

https://ysu.teamdynamix.com/TDClient/2000/Portal/KB/?CategoryID=23687
https://support.watermarkinsights.com/hc/en-us
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