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Questions Often Asked By First-Time Users

Is this entire document the NASM Self-Study questionnaire?

No. It provides guidance for completing a Self-Study document appropriate to
the purposes, size, scope, and immediate needs of your music unit. It helps you to
focus more on what you want to do rather than how NASM wants you to answer.

Does everything in this document apply to my institution?

Almost certainly, no. The text helps each music unit choose what is applicable
and consider its future in local institutional terms.

Why is this document so large?

It is used by a wide range of music units from the smallest to the largest, from the
most focused to the most comprehensive, from charter members to first-time
applicants. It must, therefore, address many possibilities. It must provide a con-
sistent framework for unique Self-Studies from hundreds of unique institutions.

Can analyses prepared for other purposes be used to prepare a Self-Study for
NASM?

Yes. NASM encourages approaches that reduce duplication of effort. Instructions
are included.

Why do I need the NASM Handbook in addition to this document?

The Handbook contains the standards used by NASM visitors and the Commis-
sions on Accreditation to evaluate the institution. This document helps institu-
tions compare their policies, practices, and results with the NASM standards and
their own aspirations for excellence.

The Self-Study outline essentially follows the order in which standards are
presented in the NASM Handbook.

Who should be involved in Self-Study?

Ideally, all constituencies should be involved in some way. Normally, music
faculty and administrators are most engaged, but students, alumni, and other
institutional administrators participate. The Self-Study document is normally
written or compiled by an editor and reviewed by some or all participants.
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NOTICES

1. Thisis Part II of the NASM Procedures for Institutional Membership.

Part I provides an overview of the accreditation process, primarily from the
institution’s perspective.

Part III provides an overview of the visit, the Visitors’ Report, and the Visitors’
Report format, primarily from the visitors” perspective.

The three documents give a complete picture of the approach to accreditation used
by NASM.

The policies and procedures outlined herein are intended to facilitate consistent
review among all institutions and, at the same time, to provide maximum flexi-
bility for tailoring the accreditation process to the needs of specific institutions.

2. This text is available on diskette. For information concerning price and computer
hardware/software compatibility, please contact the NASM National Office.

3. Information contained herein concerning programs, procedures, requirements,
standards, and fees is subject to change without notice by the appropriate body of
NASM. ,

4. Permission is hereby granted to copy this document for use in the accreditation
process.

NATIONAL ASSOCIATION OF SCHOOLS OF MUSIC
11250 Roger Bacon Drive, Suite 21
Reston, Virginia 20190

Telephone: 703-437-0700 o Facsimile: 703-437-6312
Web Site: http://www.arts-accredit.org
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The Self-Study Document

PURPOSES AND PROTOCOLS

The document that results from the Self-Study should be a resource for future development of the music unit and
for the NASM accreditation process. NASM has prepared a Self-Study format that follows essentially the same
sequence as the presentation of standards and guidelines in the NASM Handbook.

The format that begins on page II-9 is structured so that groups of Self-Study participants may work
independently with one or more sections.

Please Note:

The format is intended to assist in the consistent compilation of certain facts, procedures, and
assessments for all institutions involved in the NASM accreditation process. Each institution may,
however, make modifications to the format and supply such additional information as necessary to
provide the most complete and accurate description and evaluation of its operations.

No Self-Study document should contain redundant information. If the sample format produces
redundancies in your case, please alter it.

o Itis essential that a table of contents be provided corresponding to the principal items in the Self-
Study document, including each heading and subheading and each of the appendices. If an
outline is used that varies significantly from the NASM Outline, an index must be provided that
correlates information to the NASM Outline. (This is especially important for institutions
preparing Self-Studies for joint evaluations.) Users need to be able to find information quickly
and accurately.

¢ Documents already prepared by the institution may be used in the Self-Study. These may be
included in the text, or as appendices with appropriate references in the main body of the text.

e  Applications for Membership from institutions with Associate Membership must include a copy
of the letter from NASM granting Associate Membership.

o The term unit is used to designate the entire music program being reviewed for accreditation.
Thus, unit may refer to free-standing institutions or to departments or schools that are part of
larger institutions.

o The Self-Study format should be used primarily as a guide to in-depth evaluation and
strategic analysis rather than as a questionnaire to organize information. Remember, the
result should best serve the future of the music unit while providing a complete picture of current
operations for the NASM review.
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CONTENT AREAS OF THE SELF-STUDY DOCUMENT
The NASM Self-Study format covers the following major areas:

I. Operations

L. Instructional Programs

. Evaluation, Planning, and Projections

Appendix I: HEADS Data Surveys for Music (NASM Annual Reports)
Appendix II:  Financial Data

Appendix ITI:  Faculty Data

Appendix IV:  Curricular Tables in the NASM Format — A curricular table for each empha-
sis of every curriculum is an essential part of the Self-Study document. To
ensure consistent review, these must be prepared in accordance with the
specific instructions provided.

Appendix V:  Copies of Promotional/Student Recruitment Documents

Sections I through IIT of the finished Self-Study document should contain logical, succinct narratives address-
ing issues directly covered in the Self-Study format or raised in NASM Standards and Guidelines statements.
Qualitative assessment should be the focus of all these sections.

Appendices I, IT, ITI, IV, and V must be submitted according to NASM specifications. They contain quantita-
tive information about the music unit. Materials presented in Appendices I through V provide major reference
points for reviewing the remainder of the Self-Study. Accurate curriculum charts are particularly important.

SPECIAL INSTRUCTIONS FOR DEGREE-GRANTING INSTITUTIONS
THAT OPERATE COMMUNITY EDUCATION PROGRAMS IN MUSIC

Many degree-granting music units offer non-degree-granting programs of study for children, youth, and adults
in their communities. These range from private lessons with collegiate instructors to large, institutionalized
programs with specialized professional faculty and administration. Community music school, preparatory
program, laboratory school, and community division are among the many titles used to designate such programs
when they have a specific published identity.

¢ If your community education program does not have a separate published identity and at least one
specifically designated administrator, comment on the program only in Section I.L.: Community Involve-
ment and Articulation with Other Schools, and in Section III as applicable. Do not provide information in
Sections I.M. or ILA.

¢ If your community education program has a separate identity and at least one specifically designated
administrator, and you are not seeking separate listing of its curricular offerings in the NASM Directory,
comment on the program only in Section I.M.: Non-Degree-Granting Programs for the Community, and in
Section III as applicable. Do not provide information in Sections I.L. or ILA.

¢ If your community education program seeks separate listing of its curricular offerings in the NASM
Directory, the program should be discussed in every section of the Self-Study or in a separate Self-Study
with the exceptions of Sections I.L. and LM.

For further clarification, see NASM Handbook, “Rules of Practice and Procedure,” Article I. Institutional
Membership, Section 3. Curricular Requirement.

For assistance in interpreting these instructions, please call the NASM National Office.
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TIME FRAME

The Self-Study is usually based on the last completed academic year, with additional data provided for any
significant developments since the close of that year.

LENGTH AND STYLE

The most effective Self-Studies are characterized by succinct analysis based on standards, goals, and objectives.
Especially problematic are descriptions without evaluation, information dumping, or public relations rhetoric.

Self-Study editors should seek clarity, conciseness, and an analytical tone.

ELECTRONIC STORAGE AND FUTURE REVISIONS

The NASM Self-Study format is designed to facilitate electronic storage and updating. Institutions are
encouraged to keep these possibilities in mind as the specific text is created. Use of excerpts for other purposes
and keeping an updated version can save time and energy in both NASM and other contexts.

PREPARATION GUIDELINES
The Self-Study document should be prepared as follows:

QO A title page for the Self-Study must be provided (see instructions on page II-5, and a sample title page on
page II-6 for Baccalaureate and Graduate Degree-Granting Institutions; on page II-7 Jor Commu-
nity/Junior Colleges, and on page II-8 for Non-Degree-Granting Institutions).

Q A table of contents must be provided indicating the page on which each major section of the Self-Study
begins, including each heading and subheading, and each Appendix.

Tabs indicating major sections and appendices must be provided.

Follow the outline presented in the Self-Study Format. Copy the title of each major section (i.e., Section
I. Operations; A. Mission, Goals, and Objectives; B. Size and Scope; C. Finances; D. Governance and
Administration; etc.), and give the institution’s analysis directly beneath it, including, as applicable,
documentation. Analysis and documentation may be presented in any format or order the institution wishes.
Institutions altering the NASM format substantially for joint evaluations or other purposes must
provide an index to the Self-Study that correlates information to the NASM format.

O Most sections of the Self-Study Format are to be used by all institutions; however, please be aware that
some sections apply only to specific categories of institutions. These sections are marked as follows:

only institutions to be reviewed by the Commission on Accreditation

0 Associate, baccalaureate, and graduate degree programs offered by four-year baccalaureate and/or
graduate degree-granting institutions

¢ Postsecondary non-degree-granting programs offered by baccalaureate and graduate degree-
granting institutions.

¢ Community education non-degree-granting programs under certain circumstances (see page /I-2).
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only institutions to be reviewed by the Commission on Community/Junior
College Accreditation

0 Associate degree programs offered by community/junior colleges

0 Postsecondary non-degree-granting programs offered by associate degree-granting institutions organized as
community/junior colleges

¢ Community education non-degree-granting programs under certain circumstances (see page II-2).

only institutions to be reviewed by the Commission on Non-Degree-
Granting Accreditation
¢ Community education programs in all types of institutions (preparatory programs, continuing education, etc.)
when these programs are submitted for separate listing (see page II-2).
O Free-standing, non-degree-granting institutions at all levels.

These notations apply to institutions, not types of programs offered (i.e., whether or not a degree- ting
institution offers a non-degree-granting program, it would follow only sections marked with Hﬁn

- O In cases where the response to all or part of an issue is provided by the institution’s published materials
(catalogue, handbooks, etc.), it is suggested that photocopies of the appropriate paragraphs or pages be
made, identified, and inserted behind the response to the item.

O If an issue is not pertinent or applicable at the institution, type the name of the section and note that the
response is “N/A” (not applicable).

3 Use only standard 8% x 11-inch paper, punched to fit in a standard three-ring notebook (i.e., center of holes
should measure 1%, 5%, and 9% inches from the bottom of the page). Supporting documents (e.g.,
handbook, promotional materials), exclusive of bound institutional catalogues, should be either punched or
enclosed in labeled, unsealed, manila envelopes (pre-punched to fit into a three-ring binder).

O Number pages consecutively at the bottom center of each page.

O Each copy of the completed, punched Self-Study should be held together only by inserting a round-head
paper fastener through the center punched hole. Self-Study documents should not be bound. Please do not
send the Self-Study document to the NASM National Office in three-ring notebook binders. Visitors’ copies
may be bound or inserted in binders.

Please do not place Appendices I, II, III, or IV in manila envelopes, but rather include them as part of the
body of the Seif-Study document.

NUMBER AND DISPOSITION OF COPIES
NASM National Office Copies

Three copies of the complete Self-Study (two copies for IR
NASM National Office at least four weeks before the visitation.

B) must be submitted to the

Each of the NASM National Office Copies must include all applicable appendices, along with a copy of all
applicable institutional catalogues, all supportive documentation, and application forms. Institutions applying for
the first time also enclose the application fee.

NASM Visitors’ Copies

One copy of the complete Self-Study must be prepared for each visitor; therefore, at least two Visitors® Copies
will be needed. The NASM Visitors’ Copies should be sent directly to the visiting evaluators. These must be
received by the visiting evaluators at least four weeks before the visitation. Each of the Visitors’ Copies must
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include all applicable appendices identical to those presented in the “NASM National Office Copies,” along with
a copy of the institutional catalogue and all supportive documentation. Visitors’ copies may be bound or inserted
in three-ring notebook binders,

Please Note:

Visits may be postponed or canceled at the prerogative of the Executive
Director of NASM if adequate materials are not available to the visiting
evaluators at least four weeks before the visitation.

REFERENCES TO PUBLISHED DOCUMENTS

All references to institutional publications, whether required by NASM standards or otherwise provided by the
institution, should cite documents, page number(s), and any applicable section(s) or paragraph(s).

TITLE PAGE

There follows three sample title pages:

for Baccalaureate and Graduate Degree-Granting Institutions
for Community/Junior Colleges
for Non-Degree-Granting Institutions

The title page presents the institution’s definitive list of the programs it offers.

To prepare an accurate title page, please use the following definitions:

Please Note:
Definiti f Curricul tatus

NASM uses the following terms to assign review status to all degrees, certificates, diplomas, and
programs:

»  Plan Approval — The procedure for official NASM Commission review of a new curriculum that
is under development at a member or an applicant institution. NASM rules require that Plan
Approval be sought before students are admitted into the program.

*  Plan Approved — The status of curricular programs that have successfully completed the Plan
Approval process. Such programs are listed in italics in the NASM Directory. In reviews for
continuation of membership, Plan Approved degrees and programs are submitted either for
Renewal of Plan Approval or for Final Approval for Listing if the requisite number of transcripts
are available,

*  Final Approval for Listing — The procedure for official NASM Commission review of transcript
evidence that validates the granting of Plan Approval. At least three transcripts are required for
every program at the non-degree-granting, associate, and baccalaureate level, and at least two
transcripts are required for every program at the graduate level.

»  Final Approval — The status of curricular programs that have successfully completed the Final
Approval for Listing process. Such programs are listed in regular type in the NASM Directory. In
reviews for continuation of membership, degrees and programs with Final Approval are normally
submitted for Renewal of Final Approval.
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SAMPLE TITLE PAGE
For Community/Junior Colleges

National Association of Schools of Music

SELF-STUDY

Data presented for consideration by the
NASM Commission on Community/Junior College Accreditation
by
(NAME OF INSTITUTION)
(ADDRESS OF INSTITUTION INCLUDING ZIP CODE)

(TELEPHONE NUMBER INCLUDING AREA CODE)
(WEB PAGE ADDRESS OF MUSIC UNIT)

List by specific title all degrees and/or programs offered.* Specify fields as applicable. Degrees
and/or programs must be listed under appropriate headings and subheadings as follows. For
definitions of “Final Approval for Listing” and “Plan Approval,” see page II-5 of this document.

FOR INSTITUTIONS SEEKING MEMBERSHIP FOR T TIME

1. Degrees and/or programs for which Final Approval for Listing is sought.
2. Degrees and/or programs for which Plan Approval is sought.

FOR INSTITUTIONS WITH MEMBERSHIP OR ASSOCIATE MEMBERSHIP

1. Degrees and/or programs currently listed in the NASM Directory for which renewal of Final Approval for
Listing is sought.

2. Degrees and/or programs not currently listed in the NASM Directory for which Plan Approval and Final
Approval for Listing are sought at the same time.

3. Degrees and/or programs not currently listed in the NASM Directory for which Plan Approval is sought.
Degrees and/or programs that previously have been granted Plan Approval for which Final Approval for
Listing is sought.

5. Degrees and/or programs that previously have been granted Plan Approval for which the appropriate
number of transcripts or other evidence of program completion are not yet available, and for which renewal
of Plan Approval is sought.

The data submitted herewith are certified correct to the best of my knowledge and belief.

(Date) (Name and Title of Reporting Officer)

(Signature of Reporting Officer)

*Degree and/or program listings must be consistent among the institution’s published materials, the title page
of the institution’s Self-Study, and the curriculum documentation presented in the body of the Self-Study.
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Self-Study Format

Please Note:

Q The format for each topic is structured as follows:
1. Analysis based on NASM and institutional standards.
2. Documentation in text of the Self-Study, in an Appendix, or available on site.

For some topics, there follows a list of optional sample questions that may be
useful as starting points. These are not required.

QO In each topic of the Self-Study, the text must reflect thorough consideration of the
standards outlined in the most recent NASM Handbook, including applicable
appendices and any current addendum.

O Responses show clearly how the music unit is in compliance with each standard.
Responses to curricular standards focus on student competencies, using numerical
criteria as benchmarks. Deviations from the standards should be clearly identified
and explained.

0 When asked to describe, document, and evaluate a certain aspect of the program,
be sure to discuss what exists and provide an assessment of that aspect of the
program. Such assessment is essential to Self-Study.

O Choose an appropriate level of detail. Provide sufficient information and analysis
to be comprehensive and thorough, but no more.

O Ensure that operational and procedural issues are related to educational functions
and goals. Keep clear distinctions and relationships among means and ends.

O The text of the Self-Study should go beyond mere description and focus exten-
sively on analysis, interpretation, and projections.
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SECTION I: OPERATIONS 6)/\{ S

A. Mission, Goals, and Objectives; e | o«; - \
B. Size and Scope; and YV X‘Dﬁ
C. Finances N DQ

wAnalysis

Note: In this section, “mission, goals, and objectives” normally refer to the music unit and the
institution as a whole. Goals and objectives of specific music curricula are normally addressed
in Section II.

Provide the mission, goals, and objectives statements current for the music unit and the
institution. Based on results of your Self-Study, provide a succinct text that describes, documents,
and evaluates:

QO the extent to which specifics of and relationships among (A) mission, goals, and objec-
tives; (B) size and scope; and (C) finances meet NASM standards;

Q the extent to which specifics of and relationships among (A) mission, goals, and objec-
tives; (B) size and scope; and (C) finances meet additional institution-wide or music unit
aspirations for excellence;

QO areas for improvement and plans or means for addressing them.

»Documentation

, Requ/ireu in the body of the report—part of or separate from the analysis:

R

1. Provide information demonstrating the extent to which the institution maintains (a) sufficient
enrollment to cover the size and scope of programs offered; (b) an appropriate number of
faculty and other resources to cover the size and scope of programs offered; (c) sufficient
advanced courses in music appropriate to major areas of study at degree or program levels
being offered; and (d) requisite ensemble experience at an advanced level.

2. If the institution offers graduate degrees, document how the total graduate effort in music
provides a community of student and faculty composers, and/or performers, and/or scholars
of sufficient size and scope to permit the formal and informal sharing of experiences, ideas,
and knowledge. Provide the number of (a) graduates and (b) undergraduates enrolled in each
class in which both graduate and undergraduate credit was granted.

3. Define the institution’s terminology for designating wholes and parts of curricula such as:
major, minor, concentration, track, emphasis, etc.
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¢ Describe and evaluate the overall fiscal operation applicable to the music unit. Discuss such matters as

(a) the sources and reliability of operating income; (b) the balance of income to expenses; (c) the extent to
which regular budget allocations for personnel, space, equipment, and materials are appropriate and
sufficient to sustain the programs of the music unit from year to year; and (d) the allocation and control of
expenditures. If applicable, composite data, long-range financial planning documents, etc., may be included
as appendices.

Describe and evaluate (a) the procedures for developing the budget for the music unit, including the role of
the music executive and (b) operations and results of long-range financial planning.

Describe and evaluate (a) development methods including fundraising procedures and results for the music
unit, including the role of the music executive and (b) operations and results of long-range financial
planning.

D. Governance and Administration

wAnalysis

Based on results of your Self-Study, provide a succinct text that describes, documents, and
evaluates:

Q systems for determining the educational and administrative policies and practices for the
music unit and its various programs and services;

Q if applicable on the basis of curricular offerings, the music unit’s administrative relation-
ship with the education unit or other disciplinary units within the institution;

Q the extent to which your policies, practices, and results meet NASM standards;

Q areas for improvement and plans or means for addressing them.

»Documentation

Required in the body of the report—part of or separate from the analysis:

1.

Present a table clearly outlining the internal organization of the music unit. If applicable,
outline the administrative and operational relationships of the music unit to the parent
institution. Include names as well as titles of individuals. The tables on the next page are

provided as examples.
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Independent schools of music must provide a profile of the board of directors that includes
the names, business affiliations, and lengths of service of board members. The table of
organization should also include the artistic director, if applicable.

Outline the music executive’s responsibilities including teaching, creative work and research,
performing, and community service, as well as administration. Outline the extent of clerical,
professional, and technical support by providing the names of staff positions and a brief over-
view of principal responsibilities.

Provide present policies regarding terms of music administrators and the review of
administrators.

If graduate programs are offered, explain how and by whom graduate programs are con-
trolled, administered, and evaluated, including any distribution of responsibility between the
music unit and an institution-wide graduate structure, with special attention to: (a) admission,
(b) retention, (c) degree programs and requirements, and (d) graduation requirements.

Optional Sample Questions and Issues

(One or more of the following may serve as springboards for your analysis.)

*

How are the administrative and educational policies of the music unit determined? Evaluate the effective-
ness of these procedures. Are there any external administrative controls that adversely affect the develop-
ment and maintenance of educational quality? Independent schools of music should analyze the
relationships of the board of trustees to governance, administration, and faculty, including such areas as
development and long-range and fiscal planning.

If the music unit and/or the institution is responsible to a state wide board for purposes of govemance or
planning, what types of decisions are reserved to the central state offices, how does the music unit relate to
any system or state wide master plans?

Evaluate the effectiveness of communication between the administration of the music unit and its faculty,
staff, and students.

E. Faculty and Staff

wAnalysis

Based on results of your Self-Study, provide a succinct text that describes, documents, and
evaluates:

Q the extent to which policies, procedures, and results concerning faculty and staff meet
NASM standards with respect to (1) qualifications; (2) number and distribution;
(3) appointment, evaluation, and advancement; (4)loads; (5) student/faculty ratio;
(6) class size; (7) graduate teaching assistants; (8) faculty development; (9) support staff;

Procedures for Institutional Membership 1958 n-15 Part II: The NASM Self-Study Document



WewnooQ APMS-HeS NSYN UL Il Med o1—-1II 8661 CIUSIOQLUSH (BUCRNIASL JOJ SINPEA0Id

qusmidolaasp pue ‘sjerom ‘Ajranonpord Ljnoey unosyye Jun srsnw
oY) UI pue UONMNSUI o1 e suonipuod [ediound oy JjenjeAd puER QUSSP ‘sLreles Jo uondadcxs Yl WPIM

‘Jum orsnux 91 o3 snbrun ssrorjod

ALynoey 10915 suorsiaoid 10enu0o M0y qLIOSIP ‘uale SurureSreq 2Anos[[0d © Aq payuasardar st Ajnoey o J1
*s9ANR99[qo pue ‘steod ‘worssrx ‘odoos ‘oz1s

03 suoneoyrenb seFadse  sroquom Lymoey jo digsuonerar oy wOMsE] ATPWUNS U JJBN[EAd PUER QLIS

L 4

L4

L4

(sisdqpun anod 10f spapoqButids sv aa.42s Ao Suimoprof ays fo aiom 40 aup)

sanss| pue suoysonp ejdwes jeuopdo

*A3noey swmn-red pue swm-[[1y 10§ S)gousq s8uLy pue ‘suonouroid ‘ATe[es U SOSLAIOUL
‘amus) ‘uonesuadwos “usunuiodde Surwoouos ssrorjod paystqnd s uonmusut a3 Jo sardo)

*PaISI| 21 I03ONISUI YOBS I0J Sjuouru3isse
Suryoes) [ensn oy jey) aIns 9q osedfd "uoneredaid pue punoidyoeq YIM SJBINSUSUIUIOD dIe
soniiqrsuodsal Suryoes) jeq) a0uspiad apiaoid 03 st ssodmd Arewd ayJ pspraocid are gjep
sty Sunodar 10 suonido om] Iy xipuaddy se papraoid aq isnur 3ISIA WSVYN 2 03 Joud
isnf uws) 9y 103 AJnoeJ dISnW oY) JO Joquowk swn-yed pue Swy-[[nJ Yoes 10§ ejep Amoeg

I x1puaddy se papruuqns (s)Asams ereq SAVAH
ap w papraoxd aq jsnw Aynoey swp-led pue swy-[ny SUMLIIOUOS UONEULIOJUI [ETyoe]

S

sxipuaddy uv up paunbayy

"sjue)sisse jenpeid £q pauriofiad sannp oy} YIM PIJRIOOSSE SO0

‘(suejsisse jenpesd Surpnyoul Jou)
s1aquiswr A3[noey sw-ired o) pano[fe 198pnq [euonONISUI SISNW [€10} oY) JO ISeyusoiad sy

"(‘Te 19 ‘s1o1myo9] Sunisia ‘sjue)sisse Suryoes)
apnpout jou op) Ajnoey swg-yed Surnunuos pue rejndar 10y 9[eos pue wosAs juswiked oy

‘Je1s puoddns pue [esruyo9) 10§ uonesuaduiod
pue ‘requmu ‘sarorfod (p) ‘yuswdofaasp Aynoey Surpreda: saporjod () ‘Aymnoey osnu Jo ssau
-2And3y¥s Suryoes) Sunen[eas 10j suesw (q) 039 ‘sojquuasus “‘spoafold ‘suoneiassip sjenpeid
JO uondaxIp 3y} 10§ 31pa1o Surpnjoul ‘speof A noey Sunemores () :1oj sampaosoid pue saoI0g

k%

€

K4

‘1

:s1sdppup ayy wof a1indas 40 Jo ruvd—i0das ay3 fo Apoq ayp uz pauynbay

UONBIUIWNIO(Jwz

‘wayy Surssarppe 10§ sueow 1o sue[d pue juswoaordur 10§ seare [

$95u9[[90%2 10] suoneidse Jrun OISNUI JO SPLM-UOHMISUL
[euonIppe 109w (3A0qE 6 YySnoxyy | swoy) sdiysuone[al pue sogroods yorym o) JusIxs ag [



¢ Comment on faculty salaries, their distribution, their relationship to salary scales in similar institutions, and,
if appropriate, their relationship to salaries of parallel disciplines within the parent institution. What is the
status of the relationship of faculty salaries to productivity, morale, and development? For example, are -
salary levels sufficient to attract and retain the caliber of faculty needed to support the programs offered?

¢ Describe and evaluate the policies of the institution regarding appointment and compensation (e.g.,
promotions in rank, tenure, fringe benefits, increases in salary, etc.) of music faculty. If applicable, to what
extent are these consistent with policies for faculty in other disciplines? Discuss the impact of these policies
on faculty morale and professional development.

¢ How are graduate music faculty members selected and designated?

¢ To what extent are published load formulas consistent with actual teaching loads in the music unit?

F. Facilities, Equipment, and Saféty

wAnalysis

Based on results of your Self-Study, provide a succinct text that describes, documents, and
evaluates:

Q the extent to which the music unit meets NASM facilities, equipment, and safety
standards;

Q the extent to which resources and policies in these areas meet additional institution-wide
or music unit aspirations for excellence;

QO areas for improvement and plans or means for addressing them. Distinguish between
long- and short-term solutions.

NOTE: The analysis must describe, evaluate, and project music facilities, equipment, and safety
* in relation to the needs of (a) music students, (b) general students, (c) music faculty, (d) curricular
offerings and curricular levels.

Optional Sample Questions and Issues
(One or more of the following may serve as springboards for your analysis.)

¢ To what extent do facilities and equipment match the size, scope, mission, goals, and objectives of the
music program?

¢ To what extent are budget provisions adequate for maintenance of physical plant and equipment?

¢ Describe and evaluate the physical plant and equipment, including the number and quality of buildings used
by the music unit; type of construction and adequacy of soundproofing and climate control; number and
quality of classrooms, offices, studios for teaching, practice studios and rehearsal halls, audio and video
equipment, computers, auditoriums for concerts, pianos, orchestral instruments, and other instructional
equipment.
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Optional Sample Questions and Issues

(One or more of the following may serve as springboards for your analysis.)

*

Is the music collection (a) part of the general library, (b) a departmental library serviced by general library
personnel, (c) an independent unit budgeted and operated by the music unit? Describe the responsibilities
and authority of the individual in charge of the music library.

Describe and evaluate the library acquisitions policy and indicate the role of faculty and students in
determining acquisitions.

Describe any cooperative arrangements to augment holdings that have been established with information
sources outside the institution such as libraries of municipalities, historical societies, and other educational
institutions.

Explain how the music library is staffed. Evaluate (a) the adequacy of the staffing policies in relation to the

needs of the music program, (b) the qualifications of those who play important roles in the operation of the
music library.

Describe student and faculty access (a) to the institution’s library in terms of (1) hours of operation,
(2) catalogues and indexes; (b) to the holdings of other institutions through such means as union catalogues
and interlibrary loan.

Describe and evaluate instruction provided about use of the music library and its resources.

Describe the facilities for the music library. Evaluate (a) the adequacy of the facilities in relation to the
needs of the music program; (b) the accessibility of resources such as audio equipment, microfilm readers,
and computer terminals.

Describe the extent to which elements of the music collection (books, collected editions, periodicals, video-
tapes, scores, and recordings) are available for use at a single location.

H. Recruitment, Admission-Retention, Record Keeping,

and Advisement

wAnalysis

Based on results of your Self-Study, provide a succinct text that describes, documents, and
evaluates:

O the extent to which the efforts of the music unit in these four areas meet NASM
standards;

O the extent to which the efforts of the music unit in these four areas meet additional
institution-wide or music unit aspirations for excellence;

Q areas for improvement and plans or means for addressing them.

Procedures for institutional Membership 1998 n-19 Part II: The NASM Self-Study Document



UBWN20Q APrIS-HOS WSYN SuL Il Led (17481 | 8661 AIUSIIQUISN [BUOHMASY JO} $INPEOCI

[2u0 [EJoWwINU UBWOY )M UOISNJUOI PIOAE 03 A[[BUOTIUIIUT JUIPINO Y} JO N0 3] S| 7 JIPI[ YL :3)0N]

(= V) parayo urerdoxd yoes
Ul UOQUS)3I 10§ pammbaz s8eroat juiod sperd o (2) ‘monsjdmos 03 soud ureroid sisnur Aue 9ABS] 0 PIYSE
ore oym sjuapMs Jo 9Fusdred oy (q) ‘uonsdmos o3 zoud urerdoxd srsnw AU 9AES] 03 3SO0YD OYM SJUIPIYS
Jo 98wusoied o (v) se swayr gons SuuspIsEOd ‘sempesord pue seronod TOQUIILL JBNRAS PUB IQUOSI

*SIEopMYS USIa10]
103 soroustoyord s3enduey Surwreouoo jmum osnwr oy o) djqesrdde ssrorod oY SjENfEAS PUB IQUOSI

"(AJ109ds) 1o10 ‘sa8enBueT ¢(;pso3oadxa ST 910§ WNWITUTHI JeYM) PI0SSY 9IENPRIN—SISS, [RIOUSD) {(Ag109ds)
1[0 ‘ARt pue AIOISTH ‘90UBULIONS] ‘AIOSY]—sI1s9], JISny ‘S[durexs 104 T9AS] [eI0300P (q) ‘[9AI
s Jajsew (2) o e Suuoyuo SHuspmys 0) WIAIS suonrpne Juswase(d pue S5UERNUS [[B 9BN[BAS PUR IGUISI

( = V) [9A3] [e10300p o Je syaeorydde (7) 7949]
90133p s, 13158W 9 J€ SYwreorrdde (1) 107 yzom syenpeis snorasid ur 98ersae yurod opers parmbai o opracig

"K[uoyoeyspes wexdod oy
9391dwoo ogm syuoprys Sunmrsas1 w $53501d SHOISSTIIPE 97 JO SSIUSANIYS oG (9) ‘osn pue ‘Surum ‘esodmd
JBULIO) IO :DISTX UT SUONEUnIEXs juswaoe[d pue suonipne (q) ‘Surpue)s pasweApe ML () 10 ‘GoUIYsen
se (1) sofews orsm se Ajrenb o) Sunoodxe syuspmys SyenperSiopun 10§ sjuswSIMbaI UOISSTUpE SISTUX
~uou pue dIsnu oY) () Se SN yons Surssnostp £q [949] AQus 0 sjenperdispun o) 3¢ (Sunuers-sa18op-uon
10 -53189p) e[MOLLMO [euorssajod o3 UOISSTUpE 10§ pasn sampasold pue sarorjod SYI 9YEN[RAS PUB IGUISIJ

, Kymqrsuodsax
onqnd pue AyrSayut renonmpsar Jo sonsst 03 s9onoeid pue ssrorjod asayy ALY 'ss9001d JUSUMINISLI JUSPIYS
o| WM pIjeIoosse sanianoe renonowold pue ‘sonoerd ‘sarorjod s Jmun JISNWI S} 2JEN|RAS PUR SqLIOSS(]

L

(‘sisdppup anod 1of spapoq3urds sv aa4as Aou Suimoryof ayz fo asou 40 2uQ)

sanssj| pue suopsenp sjdwes [euondo

‘swrerdoxd [e10300p (q) ‘surexdoid s, 1o3sew (&) SuLrajus sjuspnys 10§ Juswaoerd pue
souenus sjenpelrd 10y pasn uonmusul aY3 Aq padojeAsp suoneururexs yo ssidos ‘siqesydde J

S

o918 uo paanbay

‘suonen|ead
[eroads pue ‘souewiiojrod ‘parprys Aropadal ‘soperd ‘uoye) sasImod se yons sansst Jurpnjour
‘S[oas] wrerdoid snourea je waysAs Surdasy p109al JUSPMIS 3y} 10§ Pasn saInpaso1d pue sAIOT[0g

"$I970Ra) oIsnul Jsijeroads Arepuosass/Are)
-uowsle oq o} Suuredard syuspmys 103 Suresunoo SUNLISOUOD UOHBULIONUI SPIAOLJ ‘S[OAJ]
weiSoxd snoweA je wa)sAs SuI[asunoo pue JUSWSSIAPE SY) 10 Pasn saImpadsold pue sAdIog

"[oA9] wexdoxd yoes je uonULIaI I0J Pasn saINPad0Id pue SAIOI0

"(s1enpeis ‘ojeame[eooeq ‘sjeroosse ‘Sunueid-ooi8ap
-uou “2'T) [9A9] wrerdoid s[qeoridde yoes jB suolssIUpe I0] pasn sompadoid pue SIIONOJ

k%

't
T

1

:S15A)pup ay3 woif awivdas 40 fo ruvd—iiodas 2y fo Apoq ayp up pasinbay

U0} EIUIWNIO(Jet



J. Published Materials

2Analysis

Based on results of your Self-Study, provide a succinct text that describes, documents, and
evaluates:

Q the extent to which NASM standards are met;

Q the extent to which published materials meet additional institution-wide or music unit
aspirations for accuracy, clarity, and effectiveness;

Q areas for improvement and plans or means for addressing them.

»Documentation

Required in the body of the report—part of or separate from the analysis:

1. The location of information required by NASM standards regarding published materials.
Citations should include the name of the document, page number, and any other specifics that
would assist in immediate location of the material in institutional publications.

Regquired to accompany the report, or as an appendix:

2. Institutional catalogues or similar documents applicable to the music unit that provide public
information about the program.

Required as an appendix:

3. Provide (Appendix V) copies of all promotional materials and procedural documents used
in the student recruitment process, including copies of advertisements.

Required on site:

4. Access to the institutional or music unit Web site.
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L. Community Involvement and Articulation with Other Schools

(Before completing Section L., see also Section M. If Section M. is applicable, do
not duplicate information in Sections L. and M. [see page II-2 of this document])

»Analysis

Based on results of your Self-Study, provide a succinct text that describes, documents, and
evaluates:

QO  the nature of programs and projects and the extent to which these are related to curricular
programs in music and their impact on curricular program quality;

Q areas for improvement and plans or means for addressing them.

2*Documentation

Required on site:

1. Copies of extant articulation agreements between two-year and four-year degree-granting
institutions.

2. Copies of any agreements whereby the institution either provides or receives credit for
degrees or other credentials in music from other institutions.

M. Non-Degree-Granting Programs for the Community

(Answer only if applicable—see page II-2 of this document.)

wAnalysis

Based on results of your Self-Study, provide a succinct text that describes, documents, and
evaluates:

Q the extent to which the institution’s programs and practices meet NASM standards;

Q the extent to which the institution’s programs and practices meet additional institution-
wide or music unit aspirations for excellence;

Q areas for improvement and plans or means for addressing them.
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O. Operational Standards for All Institutions for Which
NASM is the Designated Institutional Accreditor

(Answer only if applicable.)

wAnalysis

Refer to the appendix in the NASM Handbook entitled “Specific Operational Standards for All
Institutions of Higher Education for Which NASM Is the Designated Institutional Accreditor.”

Please Note: In preparing the analysis and documentation for this section, materials
already covered in other sections of the Self-Study should not be repeated, but must be
referenced.

Based on results of your Self-Study, provide a succinct text that describes, documents, and
evaluates:

Q the extent to which NASM standards are met concerning title, finances, governance and
administration, facilities and equipment, student services, and, if applicable, teach-out
agreements;

Q areas for improvement and plans or means for addressing them.

»Documentation

Required in the body of the report—part of or separate from the analysis—or as an
appendix:

1. A list of board members and other management personnel, and the official document defining
duties and responsibilities of individuals in, and the operations of, the governance and
administration system(s).

2. Any existing teach-out agreements and procedures.

Required on site:

3. Documentation of charter and/or formal authority of incorporation and state recognition
and/or licensure documents authorizing the institution to operate.

Procedures for Institutional Membership 1998 I-25 Part li: The NASM Seii-Study Document
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SECTION II. INSTRUCTIONAL PROGRAMS

NASM standards represent a threshold of acceptability for accreditation. While the standards
establish basic levels of achievement, each institution seeks to exceed as far as possible the
specific mandates of the standards in terms of artistic and educational quality. Therefore, the

Self-Study process involves a judicious weighting of qualitative and quantitative approaches.

The entire instructional program is reviewed both for its logic as a structure related to goals, ob-
jectives, and resources, and for its effectiveness as a system for developing music professionals.

Before proceeding, it is important to understand several definitions, procedures, and policies.

These are provided in the following four boxes.

Please Note:

Definitions of Curricular Status

NASM uses the following terms to assign review status to all degrees, certificates,
diplomas, and programs:

Plan Approval — The procedure for official NASM Commission review of a new
curriculum that is under development at a member or an applicant institution. NASM
rules require that Plan Approval be sought before students are admitted into the

program.

Plan Approved — The status of curricular programs that have successfully completed
the Plan Approval process. Such programs are listed in italics in the NASM
Directory. In reviews for continuation of membership, Plan Approved degrees and
programs are submitted either for Renewal of Plan Approval or for Final Approval
for Listing if the requisite number of transcripts are available.

Final Approval for Listing — The procedure for official NASM Commission review
of transcript evidence that validates the granting of Plan Approval. At least three
transcripts are required for every program at the non-degree-granting, associate, and
baccalaureate level, and at least two transcripts are required for every program at the
graduate level.

Final Approval — The status of curricular programs that have successfully completed
the Final Approval for Listing process. Such programs are listed in regular type in
the NASM Directory. In reviews for continuation of membership, degrees and
programs with Final Approval are normally submitted for Remnewal of Final
Approval.
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Please Note:

Commission Evaluation of Curricula: The Focus is Knowledge and Skills

1. NASM standards outlined in the Handbook discuss curricula primarily in terms of
student competencies. Effective Self-Study documents demonstrate how the institu-
tion’s curricula, processes, and evaluation systems ensure the development of basic
competencies for all students enrolled in a specific program.

2. Over many decades, certain norms have evolved concerning the time on task required
to develop competencies expected of students graduating with particular degrees or
credentials. These are often summarized as percentages of curricular time. Meeting
percentage norms represents a certain benchmark, but it is not a substitute for demon-
strating how competencies are developed.

3. Competencies may be nurtured and confirmed through or within courses, tutorials,
lessons, ensembles, independent projects, and other forms of artistic and academic
work, or by examination. Each competency does not require a separate course. The
Commission needs documentation that demonstrates competency development. The
major issues are:

a. What do the NASM standards require?

b. What does the institution require and expect?

c. What elements of the program are designed to produce each competency?
d. What evaluation mechanisms are in place?

For example, when a competency is developed within a course, but not evident in the
course description, it may be necessary to quote from or provide a copy of the course
or examination syllabus.

Please Note:

Please assist the visitors and Commission members by indicating with a tab sections
for non-degree-granting programs, associate degrees, baccalaureate degrees, and
graduate degrees if you have more than one of these program types.
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Complete entire Section ILB. If you do not have Associate Degree Programs, skip to Section
IL.C.: Baccalaureate and Graduate Degrees.

B. Associate Degree-Programs

1. Standards for the Music Major Transfer Program

If you do not have a transfer program, skip to Section I1.B.2.: Curricular Programs
and Procedures.

Certain elements are basic to all undergraduate degrees in music. This section of the
Self-Study should address these common elements. The information provided should
represent a summary of the music unit’s approach to undergraduate study for music
majors. This summary provides a conceptual foundation for discussion of specific
curricula later in the Self-Study.

Analysis

Refer to the NASM Handbook, Standards for Community/Junior Colleges and Associate
Degree Programs, “Standards for the Music Major Transfer Program.”

Based on results of your Self-Study, provide a succinct text that describes, documents,
and evaluates:

Q the extent to which the music unit’s overall objectives and practices meet NASM
standards for:

basic musicianship
performance

basic analysis
music education
general studies

any evaluative procedures used in areas other than performance, e.g.,
comprehensive examinations, screening process for admission to sopho-
more status, etc.;

I B

Q the extent to which objectives and practices meet additional institution-wide or
music unit aspirations for excellence;

Q areas for improvement and plans or means for addressing them.
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Complete entire Section II.C.

C. Baccalaureate and Graduate Degrees

1.

General Standards for Graduation from Curricula
Leading to Baccalaureate Degrees in Music

Certain elements are basic to all undergraduate degrees in music. This section of the
Self-Study should address these common elements. The information provided should
represent a summary of the music unit’s approach to undergraduate study for music
majors. This summary provides a conceptual foundation for discussion of specific
curricula later in the Self-Study.

wAnalysis

Refer to the NASM Handbook, Standards for Baccalaureate and Graduate Degree-
Granting Institutions and Programs, “General Standards for Graduation from Cur-
ricula Leading to Baccalaureate Degrees in Music.”

Based on results of your Self-Study, provide a succinct text that describes, documents,
and evaluates:

O the extent to which the music unit’s overall objectives and practices meet NASM
standards for:

a. musicianship
b. general studies

c. relationships between musicianship and general studies
d. residence;

QO the extent to which objectives and practices meet additional institution-wide or
music unit aspirations for excellence;

Q areas for improvement and plans or means for addressing them.

Competencies Common to All Professional
Baccalaureate Degrees in Music

(Applicable only if the institution (a) uses the Bachelor of Music title, or (b) offers programs
with equivalent professional objectives and content, or (c) offers a music education degree
that prepares students for certification as specialist music teachers, or (d) offers a degree
that leads to registration or certification as a music therapist,)

The title “Bachelor of Music” is the usual designation for the professional undergradu-
ate degree. While specific instructional practices vary from institution to institution,
candidates for the professional baccalaureate degree are expected to develop knowledge
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4. General Information: Teacher Preparation (Music Education)
Programs

With regard to all curricula (undergraduate or graduate) that lead to initial certification
as a specialist music teacher:

a. Describe and evaluate your intern teaching program with specific reference to credit
allotment, quality and variety of cooperating schools, process for selecting
supervising teachers and sites, and concurrent enrollment other than intern teaching.

b. Describe any special requirements for certification mandated by your state as these
affect the teacher training program in music education.

5. General Information: Graduate Programs

a. Provide a list of the titles of graduate theses in music and music education
completed at the institution within the last three years.

b. Describe and evaluate the institution’s approaches to the development of teaching
skills for students in all graduate degree programs. Refer to the NASM Handbook,
Standards for Baccalaureate and Graduate Degree-Granting Institutions and
Programs, “General Standards for Graduate Programs in Music: Preparation for
Teaching.”

c. Describe and evaluate the institution’s approaches to the development of breadth of
competence for students in all graduate degree programs. Refer to the NASM
Handbook, Standards for Baccalaureate and Graduate Degree-Granting Institutions
and Programs, “General Standards for Graduate Programs in Music: Breadth of
Competence.”

6. Specific Graduate Programs and Procedures
Using the applicable format beginning on page II-36 for established/continuing

programs, or page II-38 for new or recently NASM Plan Approved programs,
provide information for each specific graduate curriculum.

Please Note:

The following five pages contain formats for analysis and documentation of specific
programs and curricula needed to complete Sections IL.A.2., I1.B.2., II.C.3.,and I1.C.6.

The Self-Study outline resumes with Section IL.D. on page II-41.
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- o
a. A curricular table in ‘Appendix IV." Further instructions are provided in this document under
“Appendices to the NASM Self-Study Document.” The order of presentation of these curricular
tables should be consistent with the order in which curricula are presented in this portion of the Self-
Study. If the curricular tables do not fit your program(s), call the NASM National Office.

b. A program or degree title, with emphasis if applicable, followed by a statement of goals and objectives
(for example, for whom the program or degree is intended, its preparational emphasis, etc.).

c. An assessment of compliance with NASM standards for the degree. (Refer to the NASM Handbook, all
applicable instructional standards outlined under “Standards for Non-Degree-Granting Institutions
and Programs,” “Standards for Community/Junior Colleges and Associate Degree Programs,” “Stan-
dards for Baccalaureate and Graduate Degree-Granting Institutions and Programs,” and appropriate
Handbook appendices.)

If the program involves distance learning, analyze it in light of NASM standards in this area. (Refer to
the Operational Standards section [item II.] of the Handbook.,)

If the program is explicitly designed as a multi- or interdisciplinary combination in which the
discipline of music is either the primary or home discipline or constitutes over 25% of the requirements
to complete the program, analyze it in light of NASM standards for disciplines in combination. (Refer
to the Operational Standards section [item II.] of the Handbook.)

d. Institutions offering graduate degrees must include a discussion of the following:
(If not applicable, skip to item e.)

(1) Proficiencies required for entrance to the program (for example, keyboard, diction, aural skills,
theoretical skills, etc.); when these must be achieved and how they are tested; whether credit
toward the degree is permitted for study directed toward completion of these proficiencies.

(2) Research and professional tools required in the program (for example, languages, statistics,
computer science, etc.); when these must be achieved and how they are tested; whether credit
toward the degree is permitted for study directed toward completion of these proficiencies.

(3) The institution’s policy for conducting a comprehensive review at or near the conclusion of degree
study of (a) master’s degree candidates, (b) doctoral degree candidates by using such methods as
written or oral comprehensive examinations, seminars providing summary evaluation, or a cumu-
lative series of reviews.

(4) Candidacy and final project requirements for the program (for example, dissertations, recitals,
research projects, etc.). Discuss the purpose of these requirements and how they serve the objec-
tives of the program.

e. Results of the program related to its goals and objectives, means for evaluating these results and assur-
ing that requisite student competencies are being developed, and means for using these evaluations as
the basis for program improvement.

f. An assessment of strengths and areas for improvement, including an assessment of the extent to which
the program is meeting institution-wide or music unit aspirations for excellence.

g. A rationale for continuation of the program if it has had no graduates during the past five years.

h. Plans for addressing weaknesses and improving results.
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USE TO ANSWER SECTIONS I1.A.2., B.2., C.3., OR C.6., AS APPLICABLE

O When you respond to Section IL.A.2., please answer required items for each new or recently
NASM-approved NON-DEGREE-GRANTING instructional program.

Q When you respond to Section ILB.2., please answer required items for each new or recently
NASM-approved major and distinct area of emphasis of every ASSOCIATE DEGREE cur-
riculum (i.e., Associate of Arts in Music; Associate of Arts in Music [with an emphasis in Music
History]; Associate of Arts in Music Education, etc.).

Q When you respond to Section II.C.3., please answer required items for each new or recently
NASM-approved major and distinct area of emphasis of every UNDERGRADUATE curriculum
(i.e., Bachelor of Arts in Music; Bachelor of Arts in Music [with an emphasis in Music History];
Bachelor of Music in Performance; Bachelor of Music in Music Education, etc.).

QO When you respond to Section II.C.6., please answer required items for each new or recently
NASM-approved major and distinct area of emphasis of every GRADUATE curriculum (i.e.,
Master of Arts in Music; Master of Music in Performance; Master of Music in Performance [with
an emphasis in Pedagogy]; Doctor of Musical Arts in Composition; Doctor of Philosophy in
Musicology; etc.).

A curricular table in Appendix IV. Further instructions are provided in this document under
“Appendices to the NASM Self-Study Document.” The order of presentation of these curricular
tables should be consistent with the order in which curricula are presented in this portion of the Self-
Study. If the curricular tables do not fit your program(s), call the NASM National Office.

A program or degree title, with emphasis if applicable, followed by a statement of goals and objectives
(for example, for whom the program or degree is intended, its preparational emphasis, etc.).

An assessment of compliance with NASM standards for the degree. (Refer to the NASM Handbook, all
applicable instructional standards outlined under “Standards for Non-Degree-Granting Institutions
and Programs,” “Standards for Community/Junior Colleges and Associate Degree Programs,” “Stan-
dards for Baccalaureate and Graduate Degree-Granting Institutions and Programs,” and appropriate
Handbook appendices.)

If the program involves distance learning, analyze it in light of NASM standards in this area. (Refer to
the Operational Standards section [item Il.] of the Handbook.)

If the program is explicitly designed as a multi- or interdisciplinary combination in which the
discipline of music is either the primary or home discipline or constitutes over 25% of the requirements
to complete the program, analyze it in light of NASM standards for disciplines in combination. (Refer
to the Operational Standards section [item II.] of the Handbook).

Institutions offering graduate degrees must include a discussion of the following:

(If not applicable, skip to the next applicable item, either e. or j. below.)

(1) Proficiencies required for entrance to the program (for example, keyboard, diction, aural skills,
theoretical skills, etc.); when these must be achieved and how they are tested; whether credit
toward the degree is permitted for study directed toward completion of these proficiencies.

(2) Research and professional tools required in the program (for example, languages, statistics,

computer science, etc.); when these must be achieved and how they are tested; whether credit
toward the degree is permitted for study directed toward completion of these proficiencies.
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Complete entire Section II.D.

D. Music Studies for the General Public

Music units have important responsibilities for the development of musical knowledge and
skills in the general population. The most immediate of these responsibilities in multi-
purpose postsecondary institutions is with non-major students. However, attention to music
in general studies extends into many other aspects of professional education and training. It
is expected that each music unit will have specific objectives, policies, and programs to
address this area. This portion of the Self-Study should assess the appropriateness and the
effectiveness of these objectives, policies, and programs.

Analysis

Refer to the NASM Handbook statement and the Appendix “NASM Guzdelmes Concerning
Music in General Education.”

Based on results of your Self-Study, provide a succinct text that describes, documents,
evaluates, and projects:

Q your objectives, policies, and programs concerning music studies for the general
public. As applicable, the statement should address such issues as:

a. the general college student

b. training of the professional musician

c. faculty and administrative involvement

d. the local community (do not duplicate response provided in previous sections
of the Self-Study)

e. the media

f. arts and arts education policy development;

Q the extent to which efforts in this area meet institution-wide or music unit aspirations
for developing positive values for music;

Q areas for improvement and plans or means for addressing them.

»Documentation
Required in the body of the report—part of or separate from the analysis:

1. A list of all music courses offered specifically for students not majoring in music, with
figures or other descriptive information that provide a picture of overall enrollment
patterns.

2. The institution’s policies and practices for assigning teachers to general studies courses
in music.

3. The institution’s policies with respect to enrollment of non-majors in (a) private studio
instruction, (b) ensembles, and (c) courses intended primarily for music majors.
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SECTION III: EVALUATION, PLANNING,
AND PROJECTIONS

(Refer to the NASM Handbook, Operational Standards (item II)—”Evaluation,
Planning, and Projections.”)

»Analysis
Based on results of your Self-Study, provide a succinct text that describes, documents, evaluates,
and projects:

Q the extent to which evaluation, planning, and projection policies and activities meet
NASM standards (refer to the NASM Handbook, Operational Standards, “Evaluation,
Planning, and Projections”),

Q the extent to which policies and activities contribute to fulfilling institution and music
unit aspirations for excellence;

Q areas for improvement and plans or means for addressing them;

Q significant changes, expansions, or reductions in specific operational or curricular aspects
of the music unit.

»Documentation
Required in the body of the report—part of or separate from the analysis:

1. Conceptual approaches, management policies, and operational procedures that character-
ize evaluation, planning, and projection efforts and their relationships in (a) the music
unit, (b) the parent institution, if applicable.

2. Means for correlating various internal and external indicators of student achievement to
produce a composite picture for purposes of music unit improvement.

3. Summary information concerning the frequency, effectiveness, and fulfillment of planning
efforts.

4. A summary of the objectives for and procedures used in developing the NASM Self-
Study, including the roles played in the process by various concerned constituencies; for
example, faculty, staff, administration, governing bodies, students, alumni.

5. A current summary of major strengths of the music unit and areas for improvement,
including an indication of whether the listings are provided in priority order.

6. An annotated list of the most important issues that will influence the future effectiveness
of the music unit. Although financial support is one such issue, the response should go
beyond finances.
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APPENDICES TO THE SELF-STUDY DOCUMENT

Please Note:

Appendices I through V inclusive must be included in the Self-Study Document,
and each must be tabbed for easy reference.

APPENDIX I: HEADS Data Survey/NASM Annual Report

s Institutions applying to NASM for the first time:
The HEADS Data Survey for Music (NASM Annual Report) for the year in which the on-
site visit occurs.

For example, visits in 1998-99 would require 1998-99 data; visits in 1999-2000 would
require 1999-2000 data.

HEADS data survey forms for degree-granting and for non-degree-granting institutions
may be requested from the NASM National Office.
m Institutions with Associate Membership or Membership:

The NASM Annual Report (HEADS Data Survey for Music) for the year in which the on-
site visit occurs, plus those for the previous two years.

For example, visits in 1998-99 would require 1998-99, 1997-98, and 1996-97 data; visits
in 1999-2000 would require 1999-2000, 1998-99, and 1997-98 data.

NOTE: Information concerning the salaries of the Music Executive and/or Assistant Music
Executive must be deleted from copies of the Annual Report submitted as part of the Self-Study.

APPENDIX II: Financial Data

Free-standing, independent institutions must provide for the immediate past fiscal year an audited financial
statement with opinion prepared by an independent certified public accountant. Other institutions provide
audits, budgets, financial plans that document the financial condition of the music unit.

APPENDIX II1: Faculty Data (as requested in Section L.E.)
Option 1. Provide NASM Faculty Record Reports with attached summaries.
Please separate full-time and part-time faculty with a tab.
Option 2. Create a chart or other format and use it to provide the following for each facuity member:

Name; year hired; rank; tenure status; degrees or credentials earned with institution, majors,
and emphases; areas of teaching.

Please separate full-time and part-time faculty with a tab; and

Provide short summary biographical information for the faculty. If this information is published in the
catalogue or in other materials, simply provide the publication and a page reference, or a photocopy in the
appendix.
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INSTRUCTIONS FOR PREPARING CURRICULAR TABLES
FOR NON-DEGREE-GRANTING PROGRAMS
AS REQUIRED FOR

APPENDIX IV

Curricula are presented in Appendix IV using the same order the curricula appear in the Self-Study
document: Non-Degree-Granting (IL.A.); Associate (IL.B.); Undergraduate and Graduate (IL.C.).

An index with page numbers must be provided at the beginning of Appendix IV.

Provide the following for each non-degree-granting program:

Complete a separate table for each non-degree-granting program using the following format. Provide the
number of credits for each portion of the curriculum and the percentage of the total credits this represents.

The format shown in the sample tables must be used. Each completed table should describe a specific
curricular offering.

Below each table, develop a detailed curricular outline giving course numbers, titles, and credit allotments in
categories that conform to those in the table. Provide a brief description of each course in the program unless
course descriptions are included in the institution’s catalogue.

If applicable, a separate section should be provided for the electives. Distinguish clearly between music
electives and non-music electives.

Examples of curricular tables follow. Please refer to the NASM Handbook for program requirements.
If you have questions, please call the National Office staff at 703-437-0700.

Please Note:

Definition: For the purposes of preparing curricular tables, a “credit”
represents either one semester hour of credit, or one quarter hour of credit.

Please Note:

Instructions for Preparing Curricular Tables for Associate Degrees begin on page II-50.
Instructions for Preparing Curricular Tables for Baccalaureate Degrees begin on page II--53.
Instructions for Preparing Curricular Tables for Master’s Degrees begin on page II-58.
Instructions for Preparing Curricular Tables for Doctoral Degrees begin on page II-61.
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EXAMPLE 2: Specialist Programs in Music, Artist Diplomas, and
Similar Non-Degree-Granting Programs

Program Title: Number of Years to Complete the Program:

Program Submitted for:*

(*Select One: Renewal of Final Approval, Plan Approval and Final Approval for Listing; Plan Approval,
Final Approval for Listing, Renewal of Plan Approval)

Current Names
Total Semester’s of
Other Studies Number of Enrollment Program
Major Area in Music Electives Credits in Majors Supervisors
# of credits # of credits # of credits
% of credits % of credits % of credits
List course numbers, titles, and credit allotments
under each applicable category.
(See example below.)
Major Area
Music 721 Performance Studies 3 credits
... list continues ...
Total Major Area ____credits
Other Studies in Musi
Music 801 Ensemble 1 credit
... list continues ...
Total Other Studies in Music ___ credits
Electives
At least four hours in musicianship courses
... list continues ...
Total Electives ___credits
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EXAMPLE 1: Associate Degrees in Music (A.AJ/A.S./A.M. degrees in music)

Degree Title:

Degree Submitted for:*

Number of Years to Complete the Degree:

(*Select One: Renewal of Final Approval, Plan Approval and Final Approval for Listing; Plan Approval,
Final Approval for Listing, Renewal of Plan Approval)

Current Names
Supportive Total Semester’s of
Courses in General Number of Enrollment Program
Major Area Music Studies Electives Credits in Majors Supervisors
# of credits # of credits # of credits # of credits
% of credits % of credits % of credits % of credits
List course numbers, titles, and credit allotments
under each applicable category.
(See example below.)
Major Area
Music 101 Elementary Harmony 3 credits
... list continues ...
Total Major Area ___ credits
u ive rses in Musi
Ensemble 114 Chamber Music 2 credits
... list continues ...
Total Supportive Courses in Music ___credits
General Studies
English 111 English Literature 3 credits
... list continues ...
Total General Studies ___ credits
Electives
Science Electives 2 credits
... list continues ...
Total Electives ___credits
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INSTRUCTIONS FOR PREPARING CURRICULAR TABLES
FOR BACCALAUREATE DEGREES
AS REQUIRED FOR

APPENDIX IV

Curricula are presented in Appendix IV using the same order the curricula appear in the Self-Study
document: Non-Degree-Granting (IL.A.); Associate (IL.B.); Undergraduate and Graduate (II.C.).

An index with page numbers must be provided at the beginning of Appendix IV.

Provide the following for each undergraduate program:

Complete a separate table for each emphasis of every curriculum, using one of the following formats
according to the type of degree being described; for example, professional undergraduate, music education,
liberal arts undergraduate, etc.

The format shown in the sample tables must be used. Each completed table should describe a specific
curricular offering.

Below each table, develop a detailed curricular outline giving course numbers, titles, and credit allotments in
categories that conform to those in the table. Refer to the curricular structure of the appropriate degree option
in the NASM Handbook for clarification of “Major Area,” “Basic Musicianship and Performance,”
“Supportive Courses in Music” “Professional Education,” “General Studies,” etc. Provide a brief description
of each course in the degree unless course descriptions are included in the institution’s catalogue.

If applicable, a separate section should be provided for the electives. Distinguish clearly between music
electives and non-music electives.

Provide the number of credits for each portion of the curriculum and the percentage of the total credits this

All institutions should use either 120 semester hours or 180 quarter hours as a base (denominator) for
determining percentages. If programs require more than 120 semester hours or 180 quarter hours, this will
i entage totals greater than 100%.

Examples of curricular tables follow. Please refer to the NASM Handbook for degree requirements.

If you have questions, please call the National Office staff at 703-437-0700.

Please Note:

Definition: For the purposes of preparing curricular tables, a “credit”
represents either one semester hour of credit, or one quarter hour of credit.

Please Note:

Instructions for Preparing Curricular Tables for Non-Degree-Granting Programs begin on page II-47.
Instructions for Preparing Curricular Tables for Associate Degrees begin on page II-50.
Instructions for Preparing Curricular Tables for Master’s Degrees begin on page II-58.
Instructions for Preparing Curricular Tables for Doctoral Degrees begin on page II-61.
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EXAMPLE 2:

Degree Title:

Professional Undergraduate Degrees in Music Education (all programs that
prepare specialist music teachers, irrespective of degree title: B.M.E., B.M. in
Music Education, B.A. in Music Education, B.S. in Music Education, etc.)

Degree Submitted for:*

Number of Years to Complete the Degree:

(*Select One: Renewal of Final Approval, Plan Approval and Final Approval for Listing; Plan Approval,
Final Approval for Listing, Renewal of Plan Approval)

Basic
Musicianship
and
Performance

Professional
Education

General
Studies

Electives

Total
Number of
Credits

Current
Semester’s
Enrollment

in Majors

Names
of
Program
Supervisors

# of credits
% of credits

# of credits
% of credits

# of credits
% of credits

# of credits
% of credits

ic jci

Music 101

Pe

... list continues ...
Total Basic Musicianship and Performance

Professional Education
Education 121

... list continues ...

Total Professional Education

General Studies
English 111

... list continues ...
Total General Studies

Electives

Psychology Electives

... list continues ...

Total Electives

List course numbers, titles, and credit allotments

under each applicable category.

(See example below.)

Elementary Harmony

Methods Survey

English Literature

3 credits

credits

2 credits

___credits

3 credits

___ credits

2 credits

credits

Procedures for Institutional Membership 1998
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EXAMPLE 4: Liberal Arts Undergraduate Degrees in Music (B.A/B.S. degrees with major in

Degree Title:

Degree Submitted for:*

music)

Number of Years to Complete the Degree:

——

(*Select One: Renewal of Final Approval, Plan Approval and Final Approval for Listing; Plan Approval,
Final Approval for Listing, Renewal of Plan Approval)

Current Names
Total Semester’s of
Musical General Number of Enroliment Program
Musicianship | Performance Studies Electives Credits in Majors Supervisors
# of credits # of credits # of credits # of credits
% of credits % of credits % of credits % of credits
List course numbers, titles, and credit allotments
under each applicable category.
(See example below.)

Musicianship

Music 101 Elementary Harmony 3 credits

... list continues ...
Total Major Area ____credits
Musical Performance

Music 114 Chamber Music 2 credits

... list continues ...
Total Musical Performance ___ credits
General Studies

English 111 English Literature 3 credits

... list continues ...
Total General Studies ___ credits
Electives

Science Electives 2 credits

... list continues ...
Total Electives ___ credits
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EXAMPLE 1: Specific Master’s Degrees (M.M., M.M.A., M.M.E., M.F.A. degrees in music or the
equivalent) /See NASM Handbook for the distinction between “specific” and “general”

master’s degrees.]

Degree Title:

Degree Submitted for:*

Number of Years to Complete the Degree:

(*Select One: Renewal of Final Approval, Plan Approval and Final Approval for Listing; Plan Approval,
Final Approval for Listing, Renewal of Plan Approval)

Other Studies

Major Area in Music

Electives

Total
Number of
Credits

Current
Semester’s
Enrollment

in Majors

Names
of
Program
Supervisors

# of credits
% of credits

# of credits
% of credits

# of credits
% of credits

List course numbers, titles, and credit allotments
under each applicable category.

(See example below.)

Major Area
Music 631

... list continues ...

Composition

Total Major Area

Other Studies in Music
Music 721
... list continues ... -

Total Other Studies in Music

Ensemble

Electives
6 credits from among the following:
... list continues ...

Total Electives

3 credits

____credits

1 credit

credits

___credits

Procedures for Institutional Membership 1998
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INSTRUCTIONS FOR PREPARING CURRICULAR TABLES
FOR DOCTORAL PROGRAMS
AS REQUIRED FOR

APPENDIX IV

Curricula are presented in Appendix IV using the same order the curricula appear in the Self-Study
document: Non-Degree-Granting (IL.A.); Associate (IL.B.); Undergraduate and Graduate (II.C.).

An index with page numbers must be provided at the beginning of Appendix IV.
rovi Il I,

Complete a separate table for each emphasis of every doctoral degree curriculum, using the following
format. Provide the number of credits for each portion of the curriculum and the percentage of the total
credits this represents.

The format shown in the sample tables must be used. Each completed table should describe a specific
curricular offering.

Below each table, develop a detailed curricular outline giving course numbers, titles, and credit allotments in
categories that conform to those in the table. Refer to the curricular structure of the appropriate degree option
in the NASM Handbook for clarification of “Major Area,” “Other Studies in Music,” etc. Provide a brief
description of each course in the degree unless course descriptions are included in the institution’s catalogue.

If applicable, a separate section should be provided for the electives. Distinguish clearly between music
electives and non-music electives.

An example of a curricular table follows. Please refer to the NASM Handbook for doctoral degree
requirements.

If you have questions, please call the National Office staff at 703-437-0700.

Please Note:

Definition: For the purposes of preparing curricular tables, a “credit”
represents either one semester hour of credit, or one quarter hour of credit.

Please Note:

Instructions for Preparing Curricular Tables for Non-Degree-Granting Programs begin on page I1-47.
Instructions for Preparing Curricular Tables for Associate Degrees begin on page I1-50.

Instructions for Preparing Curricular Tables for Baccalaureate Degrees begin on page II-53.
Instructions for Preparing Curricular Tables for Master’s Degrees begin on page II-58.
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